
Membership & Unit Renewal Changes
Effective March 1, 2024



Two Separate Renewal Processes Exist

• Membership Renewal — Renews the membership of adult leaders and youth members
for another year of Scouting

• Unit Renewal — Renews the annual agreement between the BSA and the organization 
sponsoring the unit, thereby granting them a charter (sometimes called Charter Renewal)

Prior to March 1, 2024 Simon Kenton Council had the same 12-month term for
Membership Renewal and Unit Renewal — January 1 thru December 31



What Has Changed?

Membership Renewal
• As of August 2023, membership is no longer based on the calendar year
• Registration has a 12-month term that begins when the application is processed
• Membership Renewal is now completed via Family/Self-Pay or Unit Pay

Unit Renewal
• As of March 2024, Unit Renewal is a separate process from Membership Renewal
• Unit Renewal is now completed via Organization Manager in the My.Scouting tool



Is Your Unit Ready?

Membership Renewal Key Decisions/Actions
• Verify/update email addresses in My.Scouting for all registered adult members
• Ensure you have a current parent/guardian email address in My.Scouting for every

Scout under 18
• Decide on your unit’s payment method by choosing either:

Self Pay / Family Pay
(Registered adults and parents of Scouts pay fees when due)

—OR —
Unit Pay
(The unit pays for registrations of members in the month due)



2024 Membership Renewal Process
Overview
• All registrations are for a 12-month period (as they have always been)
• If your registration expires on 12/31/2024, your renewed membership will start on 

1/1/2025 and runs through the entire calendar year until 12/31/2025
• Anyone who joined Scouting on or after August 1, 2023 will have a different expiration 

date which is based on when they joined
• Membership renewal can be completed either:

By INDIVIDUALS (for adult members) and by FAMILY (for youth members)
— OR —

By the UNIT (for all adult and youth members)



Two Options for Membership Renewal

Renewing Membership Using

Family/Self Pay
• An e-mail notification and a renewal link will be sent 60 

days before membership expires.
• The link in the email with direct you to a renewal form 

in My.Scouting.
• For adults registered in multiple positions, select the 

primary position. Renewing the primary position will 
automatically renew multiple positions.

• Parents and registered adults pay with a credit card and 
submit the renewal.

• The unit will approve the membership renewal.

Renewing Membership Using

Unit Pay
• In Organization Manager, the unit selects the Unit Pay 

option.
• Unit Key 3’s are notified each month about which 

members are due to renew that month.
• Using the Roster tab, the unit selects which members 

they are renewing.
• The unit can select not to renew a member (opt-out).
• The unit can change Scout Life magazine subscription 

settings for each person.
• The unit pays with credit card or an electronic fund 

transfer payment (ACH) and submits the renewal.



Renewal Notifications

• An e-mail reminder will be sent out two months before a registration expires
• A notice will also appear in My.Scouting
• A reminder notice in “Scoutbook plus” will provide a link to My.Scouting

To begin the renewal process, login to My.Scouting
Click on “My Application”



This adult is registered as the Chartered Org Rep in this pack. Clicking on the
Start Renewal button will bring up any other registrations that need to be
reviewed.



We are now looking at the current memberships this
person has. Their Primary registration is the Chartered
Organization Representative of a pack, but they are
also registered as a Committee Member in that pack
and as a Chartered Organization Representative for a
troop.

We only want to pay in one position, so a primary
position must be selected. It will default to the previous
year’s primary position. If a change needs to be made
to the primary position, that selection can be made at
this time. The person can also remove any positions
that they will not be renewing for the next year.

The next step is to go to payment.



You will be asked to review the terms and
conditions and type in your name, then
click on Go to Checkout Summary.



You are now presented the summary
of the expenses. In this example,
• They are renewing as an adult
• Their council has an $18 Council Fee
• There is a 3% administration charge
• They have chosen a subscription to

Scout Life magazine
• The total amount due is $95.79

At this point, you may scroll down to
enter your payment method.



The billing address is auto-populated for the
primary address you have on file, but you can
change it if you need to.

You have the ability to restart the process
completely if needed, but if everything is correct
then click ”Place Order” and the payment is
made.

An e-mail will be sent acknowledging the
payment and that you have renewed your
registration in the Boy Scouts of America for
another 12 months.



2024 Unit Renewal Process
Overview
• The Unit Renewal process (often referred to as rechartering) has been replaced
• Units will now renew on an annual basis through Organization Manager within the 

My.Scouting tool



Within the My.Scouting tool, under the
Organization Manager section, a new
tool for Unit Renewal will become
active for Key 3 members two months
prior to the unit renewal deadline.

When the unit opens this, a validation
process will run just like the previous
rechartering system always did to check
whether the unit leadership is correct,
whether all adults have current youth
protection training dates, and other
unit-related validations.



If there is a validation issue, a message
will be displayed and the unit will be
unable to continue with the renewal.
The most common validation issue is
the Youth Protection Training dates for
adult leadership. This example shows
that there are two adults whose YPT
either has expired or will expire before
the unit renews. At this point the unit
should stop the renewal process and
work with those adult leaders to make
sure they get their YPT updated.



Common Validation Issues

• Unit does not have required number of leadership positions
• Leaders do not have current Youth Protection Training
• Leaders are less than 18 years old
• Leaders do not have completed Criminal Background Check Authorizations
• Adults do not have a Social Security number



Once any validation issues have been corrected and validation is successfully completed, the
person who completed the renewal process enters their name as approving the renewal of the
unit and its leadership. They then click Next Step Payment to make payment and complete the
renewal process online OR click the button to print the report to deliver to the council office and
pay in person.



This is a sample of the print
version of a unit renewal to
be delivered to the council
office if paying in person. A
signature line is provided.
Unit renewals are due on
the 15th of the month due.



If a unit chooses to pay online, a recap at the top of the screen will show the fees they are about
to pay. The recharter fee is $100, along with the 3% administrative fee.



The unit will have the option to save the payment method for next year. Next, they'll click on
“Submit Payment”.



Once payment is made, confirmation is shown on the screen and remains there until the next
year when it is time for the unit to renew.



The payment confirmation also shows at the top of the renewal page once the unit has made
the payment.



The payer will also receive an e-mail receipt in case they need to turn it in to the unit to get
reimbursed for making the payment. 
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